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Background 
 
1. This document contains a number of suggested amendments to the Rules for the 
application of a system of Certificates of Origin which are normally reviewed in the context 
of a new International Coffee Agreement.  These proposals have been put forward by the 
Executive Director and are suggestions only at this stage, for consideration by Members. 
 
2. Suggested amendments are indicated as follows: 
 
Bold indicates new wording proposed for inclusion in the Rules. 
Strikethrough indicates text which it is suggested could be deleted. 
Text in grey indicates wording or numbering which may be affected if other changes 
proposed are agreed. 
Text in bold and underlined indicates text which was in bold in the original Rules. 
 
Action 
 

The Statistics Committee is invited to consider these suggestions and if appropriate to 
recommend approval by the Council. 
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RULES ON STATISTICS 
 

RULES FOR THE APPLICATION OF A 
SYSTEM OF CERTIFICATES OF ORIGIN 

EFFECTIVE FROM [date] 
 

INTRODUCTION 
 
1. For the purposes of the International Coffee Agreement 2001 2007 all Certifying 
Agencies of the Executive Director must be prepared to comply with the following 
objectives: 
 

(a) to ensure that every export of coffee be covered by an ICO Certificate of 
Origin, or equivalent document, which should be duly stamped and signed 
by the Customs Authorities of the exporting Member when they are satisfied 
that the export is about to take place; 

(b) to make use of computer systems in order to build up a databank which allows 
data records to be extracted and recorded in files to be sent to the Organization 
by email or diskette in a specified file format, if the technology is available; 

(c) to be responsible for adapting their software in order to print Certificates of 
Origin direct directly from their databanks in accordance with the format 
specified by these Rules with a view to reducing costs and to expediting data 
interchange with the Organization1.  Alternative arrangements, such as the use 
of bar code technology and data transmission by fax, can be agreed depending 
on the number of Certificates issued by each Member during the coffee year; 

(d) to keep records of the Certificates they issue, and the basis for their issue, for a 
period of not less than four years.  Computer records shall also be 
maintained for the same period.  Certifying Agencies must also undertake to 
make such records available for examination by the Organization should the 
need arise; 

(e) to transmit to the Organization, by email or fax, within 10 to 15 days after the 
close of the month, a complete list of all shipments that took place in the 
previous month.  This list shall give details of the Certificate serial number; 
country of destination; net weight of the shipment; form and type of the coffee 
exported; and any other information deemed relevant.  This list shall constitute 
the basis for the preparation of the monthly report which is to be sent by the 
Member at a later date.  Discrepancies between the data reported in the list and 
in the monthly report may require further investigation on shipments for which 
documents shall be requested (see paragraph (e) (f) below), and;  

 
1 For those Members who are not fully computerized, a transitional period of 12 months will be given so that they may be 
able to adjust to the new terms and conditions of these Rules. 
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(f) to forward to the Organization copies of the documentation2 issued within  
60 days after shipment takes place.  Alternatively, for files transmitted 
electronically, the relevant documentation, if requested, shall be forwarded to 
the Organization so that the data contained therein may be audited by the 
Organization. 

 
2. The following annexes are included: 
 
Annex I List of exporting countries and their respective country codes 
   (in alphabetical order) 
Annex II ICO Certificate of Origin 
Annex II-A Measurements of ICO Certificate of Origin 
Annex II-B General guidance for completion of ICO Certificates of Origin 
Annex III List of code numbers of main importing destinations 

(in alphabetical order) 
Annex IV  List of most used certification programmes/schemes 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2 Copies of Certificates of Origin duly stamped and signed by the Customs Authorities together with a copy of the relevant 
Bill of Lading or its equivalent document. 
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RULE 1 
Definitions 

 
For the purposes of these Rules: 

 
Valid Certificate of Origin for exports to all destinations means a Certificate of Origin issued 
in accordance with these Rules by a Certifying Agency of the exporting Member country 
from which the coffee described therein has been exported, provided that: 
 

(a) the Certificate is marked “ORIGINAL” and bears the cachet of the Customs 
Service of the producing Member country from which the coffee described in 
the Certificate has been exported; and 

(b) the Certificate shall be valid to cover only the coffee described therein at the 
time it was issued. 

 
Export of coffee means any coffee which leaves the Customs territory of the country in which 
the coffee is grown. 
 
Customs Service means the Customs authority of an exporting Member country or the 
authority designated by the Member for that purpose and accepted by the Executive Director. 
 
Cachet of the Customs Service means a Customs stamp, preferably embossed, which is 
accompanied by the signature or equivalent of the Officer responsible for its use together 
with the date of its use. 
 
Date of export means the date when the Customs authority in the exporting Member country 
stamped and signed the Certificate of Origin. 
 
Certifying Agency means an agency approved under the provisions of paragraphs (2) and (3) 
of Article 30 33 of the International Coffee Agreement 2001 2007 to administer and perform 
the functions specified in paragraphs (1) and (2) of that Article. 
 
File format means the data file format specified by the Organization for data files which are 
to be transferred by email or by diskette to London to the Organization with a view to 
expediting data interchange and reducing costs. 
 
Bar code means the information contained in a Certificate of Origin and in its relevant Bill of 
Lading reproduced in a 2D format (PDF 417 structure) which shall be scanned/read for 
automatic transfer to the Organization’s database. 
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Types of coffee means the two most important species of coffee economically:  Arabica 
coffee (Coffea Arabica) and Robusta coffee (Coffea canephora). Two other species 
which are grown on a much smaller scale are Liberica coffee (Coffea liberica) and 
Excelsa coffee (Coffea dewevrei).  For statistical purposes, the two types considered will 
be Arabica and Robusta, as the demand for the others is not commercially significant. 
 
Forms of coffee means the following: 
 
(a) green coffee means all coffee in the naked bean form before roasting; 
(b) dried coffee cherry means the dried fruit of the coffee tree; to find the equivalent 

of dried coffee cherry to green coffee, multiply the net weight of the dried coffee 
cherry by 0.50; 

(c) parchment coffee means the green coffee bean contained in the parchment skin; 
to find the equivalent of parchment coffee to green coffee, multiply the net 
weight of the parchment coffee by 0.80;   

(d) roasted coffee means green coffee roasted to any degree and includes ground 
coffee; to find the equivalent of roasted coffee to green coffee, multiply the net 
weight of the roasted coffee by 1.19; 

(e) liquid coffee means the water-soluble solids derived from roasted coffee and put 
into liquid form; to find the equivalent of liquid coffee to green coffee, multiply 
the net weight of the liquid coffee by 2.6; 

(f) soluble coffee means the dried water-soluble solids derived from roasted coffee; 
to find the equivalent of soluble coffee to green coffee, multiply the net weight of 
the soluble coffee by 2.6;  

(g) decaffeinated coffee means green, roasted or soluble coffee from which caffeine 
has been extracted; To find the equivalent of decaffeinated coffee to green coffee, 
multiply the net weight of the decaffeinated coffee in green, roasted or soluble 
form by 1.00, 1.19 or 2.6 respectively. 

 
RULE 2 

Specifications for Certificates of Origin 
 
Certificates of Origin 
 
1. Certificates of Origin for exports to all destinations shall be printed, completed and 
issued in accordance with these Rules.  General guidance on the completion of such 
Certificates is given in Annex II-B to these Rules on the basis of the format containing the 
minimum information required for statistical purposes. 
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Specifications for printing Certificates 
 
2. Certificates shall be of ISO size A4 (210mm x 297mm : 8 1/3in x 11 2/3in) with a 
maximum tolerance of + 2mm (1/16in). 
 
3. Certificates shall be issued in an original and at least two copies.  Certifying Agencies 
may issue as many additional copies for internal use as may be found convenient or 
necessary. 
 
4. For the originals of Certificates white paper of chemical pulp, weighing not less than 
70 g/m2 shall be used.  Each original shall be clearly marked “ORIGINAL”. 
 
5. The first copy of Certificates of Origin shall be clearly marked “FIRST 
COPY  ─  for use by ICO London” and shall be printed on green paper.  This copy may be 
requested to be forwarded to the Organization for auditing if the information contained 
therein is transmitted by electronic means. 
 
6. Each additional copy shall be clearly marked “COPY  ─  for internal use only” and 
may contain such additional instructions as considered desirable by the Agency issuing the 
Certificate. 
 
7. Except as otherwise agreed between a Member and the Executive Director, each 
Member shall be responsible for printing the Certificates it uses and for entering and 
transmitting data to the Organization.  To ensure that all Certificates are printed to a uniform 
standard, the measurements to be used by printers are shown in Annex II-A to these Rules. 
 
8. The space allocated to in Part B of the Certificates is allocated for the appropriate bar 
code sticker, for Member countries which are not transmitting files electronically other 
relevant information related to the coffee being exported, i.e., information related to the 
quality parameters in accordance with Resolution 420 and/or other information such as 
certification schemes/programmes and Harmonized Systems (HS) codes.  The 
completion of the fields in Part B is voluntary. 
 
9. Certificates may be printed in two languages, one of which, except as otherwise 
agreed between a Member and the Executive Director, must be English.  When more than 
one language is used, the second language shall be printed if possible in italics. 
 
10. Data files are to be transmitted electronically or sent by diskette to London to the 
Organization within 10 to 15 days after the close of the month.  Arrangements to make use 
of bar code technology or to transmit export data by fax can be made with each Member 
depending on the number of Certificates of Origin issued in a coffee year. 
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RULE 3 
Marking of bags and other containers packaging for export 

 
Every export of coffee shall be allocated an International Coffee Organization 

identification mark which shall be unique to the parcel of coffee concerned.  The 
identification mark shall be printed inside a box on all the bags or other containers packaging 
or stamped on a metal strip affixed to the bags or other containers packaging, and shall be 
shown on the relevant Certificate of Origin.  It shall be composed of the country code number 
of the Member (up to three digits to be allocated by the Organization3), the code number of 
the grower or exporter (up to four digits to be allocated by the Member to each grower or 
exporter) and the serial number of the parcel of coffee (up to four digits to be supplied by the 
grower or exporter for each parcel he exports, beginning with the number “1” for the first 
parcel exported on or after 1 October each year and proceeding in sequence to 30 September 
the following year). 
 

RULE 4 
Exports of coffee 

 
1. Subject to the exceptions described in paragraph 9 of this Rule, every export of coffee 
from any Member to any destination shall be covered by a valid Certificate of Origin 
completed and issued in accordance with these Rules. 
 
2. All bags or other containers packaging shall bear an ICO identification mark in 
accordance with the provisions of Rule 34. 
 
3. The original and the first copy of each Certificate of Origin shall bear the cachet of 
the Customs Service of the issuing Member.  This shall be applied by the Customs Service 
when it is satisfied that export is about to take place. 
 
4. The original of each Certificate of Origin shall be given to the exporter or his agent to 
accompany the shipping documents.  The ICO identification mark and the reference number 
of the Certificate of Origin (composed of the country code, port code and serial number) 
shall, except as otherwise agreed between a Member and the Executive Director, be included 
on the invoice and/or the Bill(s) of Lading. 
 
 
 
 
 
3 See Annex I. 

4 Each Certificate of Origin will allow for one ICO mark only. 
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5. The first copy of each Certificate of Origin together with a copy of the relevant Bill of 
Lading shall be forwarded by the safest and quickest possible means to the Organization, 
except when transmitted electronically, by the issuing Member as soon as possible and in any 
case within 60 days of the date of shipment.  Documents for which data are received 
electronically may be requested to be forwarded to the Organization for auditing purposes.  It 
should be noted, however, that electronic transmissions or file transfer by diskette should be 
carried out within 10 to 15 days after the close of the month.  Similarly, for those Members 
who will transmit export data by fax alternative methods the same period applies.  If a 
parcel of coffee moves overland to its destination, instead of a Bill of Lading a copy of the 
relevant Way-bill or other equivalent document shall accompany the first copy of the 
Certificate of Origin when forwarded to the Organization. 
 
6. When documents are requested to be forwarded to the Organization, first copies of 
Certificates of Origin and Bills of Lading or equivalent documents forwarded under the 
provisions of paragraph 5 of this Rule shall be sent in securely packed batches of not more 
than 50 sets5.  Each batch shall contain only documents issued to cover exports made in the 
same month and through the same port of export. 
 
7. Each batch of Certificates and Bills of Lading or equivalent documents shall be 
accompanied by a covering note listing the reference number of each document enclosed 
therewith and the net quantity of coffee covered by each document.  Each batch of documents 
and the accompanying covering note shall bear a serial number. 
 
8. Notwithstanding the provisions of paragraphs 1 and 3 of this Rule, if the maritime 
port of shipment is not in the country of origin of the coffee and the Member finds that it is 
impracticable to issue completed Certificates of Origin prior to export from origin, the 
Member may make arrangements for the necessary Certificates of Origin to be issued, either 
partially or wholly, by an agency located in the maritime port of shipment and for completed 
first copies of Certificates and the relevant Bills of Lading to be forwarded to the 
Organization when requested for auditing, if these are transmitted electronically.  All such 
arrangements shall be agreed between the Member and the Executive Director. 
 
 
 
 
 
 
 
 
5 A set shall consist of the first copy of a Certificate of Origin and a copy of the relevant Bill of Lading or equivalent 
document. 
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9. Certificates of Origin need not be issued to cover: 
 

(a) small quantities of coffee for direct consumption as stores on ships, aircraft 
and other international commercial carriers;  and 

(b) samples and parcels up to a maximum net weight of 60 kg of green coffee or 
the green bean equivalent thereof namely: if said sample or parcel is of 
another form of coffee. 
(i) 120 kg of dried coffee cherry;  or 
(ii) 75 kg of parchment coffee;  or 
(iii) 50.4 kg of roasted coffee;  or 
(iv) 23 kg of soluble or liquid coffee. 

 
10. Certifying Agencies shall maintain records of all Certificates of Origin which they 
issue for a period of not less than four years.  Computer records shall also be maintained for 
the same period.  Such records shall be made available to the Executive Director on request. 
 
11. Each exporting Member shall furnish to the Executive Director any information he 
may request in connection with exports of coffee covered by Certificates of Origin including 
port records and Customs records.  The Executive Director may establish a procedure for the 
inspection of such information. 
 

RULE 5 
Responsibilities of exporters in exporting Member countries 

 
 The responsibility for ensuring the proper use of Certificates of Origin rests with 
exporting Members. 
 

RULE 6 
Implementation 

 
The Executive Director shall have the responsibility for taking such action as he 

considers necessary to ensure the effective implementation of the measures relating to 
Certificates of Origin provided for in the International Coffee Agreement 2001 2007 and in 
these Rules. 
 

RULE 7 
Amendments 

 
The Executive Board Council shall keep these Rules under review and may make 

such amendments to them as it considers desirable. 


























